APPLICATION FOR RECORDS RETENTION SCHEDULE oOFFICE OF THE SECRETARY OF STATE

; , RECORDS MANAGEMENT DIVISION

IN'STRUCTIONS See Publtmt:on No. 76—RM-1 for instructions on completing this form. Forward signed orlginal to -

Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta Georgla 30334,
Attentlon Scheduling Section. ' _g

FOR AGENCY USE 1. Agency Address o | FOR RECORDS MANAGEMENT USE 7-:-==
Application Dete Office of Planning and Budgét Application Nymber
' ‘Physical & Economlc Development Division q Z G 8
Application Number Room 615 _ Date Recsived Date Completed
270 Washington Street OEC DEC 31 1978
: S Atlanta, Georgia 30334 _ e 171979 | _
2. Person to Contact Working Title Telephone Number

Lowell Evjen Director 656-3861

o —————

3. Action Requestad ' o .
8. (& Estabusn Retention Scheduie; record will continue to accumulate.
b. [0 Dispose of present accumulation; no further accumulation anticipated.
c._ O Amend Application No. Check One: [J Change; O Supercede; O Void

4, Dates of Series 5. Records Series Title (followed by title used in office; if different) I
Earliest Latest ,

] to date STATE AGENCY SUPPLEEMENTARY BUDGET WORKING PAPERS FILE :
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

Headed by a Director, the Physical and Economic Development Division performs all
functions relating to budget analysis and policy planning for the agencies of State
government responsible for administering State laws relating to natural resources,
transportation and economic development. These agencies are the Departments of
Transportation, Natural Resources, Communicy Affairs, Industry and Trade; and the
State Forestry Commission, the Public Service Commission, and the Soil and Water
Conservation Committee. This Division is also responsible for economic development
planning and planned growth activities.

7. Record Series Deseriﬁfion This fne contains the following documents finclude form numbers and titles, If any):
- Attach samples of the file. ‘

Documents relating to: Trequesting, justifying, and evaluating requests and justifications for
supplemental funding for current fiscal year.

Included are: | memo's requesting supplemental funding for current fiscal year;
justifications; Division work papers.

File is arranged: chronologically by fiscal year; thereunder alphabetically by State agency.

8. Monthly Reference Rate How often are records referred to which are: T - —-

Onetosixmonthsold ..~ _: Seven‘ to tweive monthsold .. ______; Thirteen to twenty-four months old
twenty-five monthsandolder______ |? '

9. Annual Rate of Accumulation of Rerords
Letter-size drawers ; Legalsize drawers

; Shelves ; Other (specify)
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. Is this the official copy of the senes?

fves

If not, where is it?

b, Does the series contain cpnﬂdent:al mformatxon requiring security handhng? if yes, cite law or regulation.i

]

PR e e s s

§

f;_. Is thus a wtal record’ e

T e TP =

i e i B -

i

d. Does this series have hnstoncal or Iong term research value? {

documents be scheduled separately?

e. When one or two documents in the file make it necessary to keep the entlre file for a long period, could these

S

__J iu_eLm_fngamemnj:amzc_imdthliw_gvem@_shgd?_lf vesLanash,.cngL:d.

g. !s the information contained in this series ever analyzed and/or recorded in a sumrnarzzed repart?
_1f ves, attach copy.

e

h Is there a duplication of thls series in your dfﬁée orin another office or agency?
X

.1 yes. where? portions din. eaghﬁtataagency_anuegislatiuejudge.tﬁaiﬁce :

F._’E i..ls this series for a maior portion of it) reqularly microfilmed? .
X J_L_Do_euhe,remzdm.um&nmnummnmguﬂw,,

|

11. Retention Requirements The following requires the series to be kept:

a, State Law - YBrS, d. Audit period

—~w YRS,

e. Administrative need 1

" §. Federal retention instructions

b. Statute of limitation
¢. Federal law

S — - - | £

~m YOars,

N ') - - | -

_._.years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

— e

12. Aooroved Disposition Instructions This. agencv ‘recommends that the file series be cut 'oﬁ at the end of each:

O Caiendar Year; £X% Flscm Year: O Other — e

@@ Holid in the current files area month(s) 1 year{s); then
O Transfer to local holding area, hold — . -year(s); then
O Transfer to State Records Center; hold ... .._year{s); then
O Destroy.
HR Transfer to State Archives far permanent retention.
O Other (Specify)

These instructions apply to alt prior and future accumulations of the series.

—then,

_‘_\.Hé:"gﬁﬁadf Designee (Signature)

| Records Mana'ggmelit"f__)ﬂi_j_ rg (Signature) 7

Recommendations in para-
graph 12 are approved.

Stajg_ Auditor /Designee

(If disspproved, attach letter
of explanation.)

Secreta esignee

Attorney General/Designee

I
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